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Procedure

In this topic you will learn about the Overall Look and Feel Changes for PUM 51.

Training Guide
PeopleSoft_Financials_Upgrade_to_PUM51_Delta

Step Action
1. NOTE: This topic was completed using the PSIFSPAT database for
training purposes only. Normally, these actions will be performed by users in
the PS9FSPRD (Production) database.
2. The purpose of this document is to share differences in the look and feel of the

PeopleSoft Financials application with the upgrade.
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Step

Action

3.

LSU Health Financials Home Updates

Several tiles are added to the LSU Health Financials homepage for your use as
desired. We've included an Approvals Tile, Payment Request Tile, Speedtype
Lookup, eProcurement, Purchasing, and will include Expenses when we go-live
with that module.

< LSU Health Financials

Purchasing

R Qo P e

nean FINANCIals PAT

B My Worklist - Summary View
i~ Process Monitor

1 Requisitions A~

Add/Update Requisitions

Requisition Inquiry

Requester's Workbench

Budget Check - Requisitions

Document Status Requisition

Manage Requisition Approvals

Accounting Entries

Requisition Change History

1 RFQs v
] Purchase Orders ~
| Reports ~

i~ PO Distribution Print

Requisitions

New Window | Help

‘ Eind an Existing Value | | Keyword Search | { Add a New Value }

“Requisition ID: ‘NEXT

Find an Existing Value

| “Business Unit: ‘LSUSH Q ‘

Keyword Search

Add a New Value

Step Action

4. Larger View

PAT Upgraded

Users will notice that the screen display appears larger in the upgraded
environment. This is due to the use of the PeopleSoft Fluid stylesheet that allows
form factor adjustment based on the device used.
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£ LSU Health Financials Business Manager ... Financials PRP @ Q A : @

i a New Window | Help
1 Worklist ~

Requisitions

| Process Monitor
Find an Existing Value Keyword Search Add a New Value

1 Requisition A~
*Business Unit:|LSUNO |Q

*Requisition 1D:| NEXT

My Worklist - Summary View

Add/Update Requisitions oo

Print Requisition

Find an Existing Value | Keyword Search | Add a New Value
Document Status - REQ
Budget Check - Requisitions

Req & PO Budget Activity - Rpt

Requisition Inquiry

1 Purchase Orders ~
1 Payables ~
1 General Ledger v
1 Vendor ~
1 Reporting v -

Step Action

5. Larger View

PRP - Not Upgraded

The buttons, tabs and fields on the Add/Update Requisitions page are
substantially smaller on the PRP - Not Upgraded page.
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_ Menu ~

Search in Menu = 1 (PR T ﬂh a— E @

LSU Health Financials v < 20f10 >

System Notifications Business Manager Purchasing

PS9FSPAT Notice: This system is
configured for PUMS1 Upgrade
Testing: contact the FS Support
team with questions.
This is a test instance for LSU

Health PS Financials. Last refresh
date: 2025-04-01

Approvals Speedtype Lookup LSU ePro Requisitions

= LSU —
:@ -\;"_

eProcurement nVision Process Monitor
O 0

Step

Action

Notification Bell and the Notification Pane

PAT - Upgraded

Users will see the Notification Bell on all home and transactional pages. The blue
dot indicates that notifications are available. However, if the user elects to turn on
the Notfification Pane, the Notification Bell will not show on the homepages. The
Notification Bell displays at the fop right of the page between the Home and
Actions icons. From the Notification Bell, users can view tasks that require
attention.

Users should not add pages to My Financials Home, Add to NavBar or Add to
Favorites using navigations from the Business Manager tile. When adding a
page from inside the Business Manager tile, users are adding the entire
navigation collection rather than the individual page. Users will need to
navigate through the NavBar to the desired page, and then add the page to My
Financials Home, Add to NavBar or Add to Favorites.
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oo Ea— o o [ o

LSU Health Financials v < 20f10 >

System Notifications Business Manager Purchasing

PS9FSPAT Notice: This system is
configured for PUMS1 Upgrade
Testing: contact the FS Support
team with questions.
This is a test instance for LSU

Health PS Financials. Last refresh
date: 2025-04-01

@ Approvals Speedtype Lookup LSU ePro Requisitions

° = LSL =
_@ E’_

eProcurement nVision Process Monitor
O 0
Step Action
7. Notification Bell and the Notification Pane

PAT - Upgraded

When a Home such as My Financials Home or LSU Health Financials, the
Notification Pane can be always turned on the display. This pane allows the user
to view tasks that require attention directly from that home. And, for the
homepages, the pane replaces the Notification icon, the Bell. However, when a
user is navigating and on tractional pages in the system, the pane does not display,
and the bell icon does.

Users should not add pages to My Financials Home, Add to NavBar or Add to
Favorites using navigations from the Business Manager tile. When adding a
page from inside the Business Manager tile, users are adding the entire
navigation collection rather than the individual page. Users will need to
navigate through the NavBar to the desired page, and then add the page to My
Financials Home, Add to NavBar or Add to Favorites.

Click the Actions menu to tumn on the Notification Pane.

H
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_ Menu ~

Search in Menu

Lsu

LSU Health Financials v

System Notifications

team with questions.

date: 2025-04-01

PS9FSPAT Notice: This system is
configured for PUMS1 Upgrade
Testing: contact the FS Support

This is a test instance for LSU
Health PS Financials. Last refresh

Business Manager

LSLU

Personalize Homepage

Refresh

New Window

My Preferences

Help

Sign Out

Approvals

@

Speedtype Lookup

LS

LSU ePro Requisitions

Y=

oo

eProcurement

keiix

O 0

nVision

LS

Process Monitor

LS

“——

»

Step

Action

Notification Bell and the Notification Pane

PAT - Upgraded

Click the Personalize Homepage list item.

Personalize Homepage
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Personalize Homepage

a

[ Add Homepage Common Settings
= My Financials Home Show Notifications Panel | No @
LSU Health Financials . N
Selected Homepage Settings Add Tile
= Financials Self Service

Homepage LSU Health Financials

= LSU Health Reporting

= Asset Management System Notifications & Business Manager o]

= Projects & Receivables

= General Ledger

= Procurement

= Inventory (]

= GT eForms™ Homepage & Purchasing & ] Approvals &
Speedtype Lookup & ‘ | LSU ePro Requisitions &

Step Action
9. Notification Bell and the Notification Pane

PAT - Upgraded

Click the Show Notifications Panel option.

( No

10. Notification Bell and the Notification Pane

PAT - Upgraded

The user must Save to complete the process.

Click the Save button.
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SpT— x4+

c 25 rchb.psfs.lsuhsc.edu/ /EMPLOYEE/ERP/c/NUI_FRAMEWORK.PT_LANDINGPAGE GBL?Page=P... %7 o3

[0 Other [J PeopleSoftinfa [ PeopleAdmin S m HR End Ado obat PeopleSoft Web Lau...

Search in Menu X Notifications

LSU Health Financials ~

System Notifications Business Manager

PSSFSPAT Notice: This system is
configured for PUM51 Upgrade
Testing: contact the FS Support
team with questions.
This is a test instance for LSU
Health PS Financials. Last refresh
date: 2025-04-01

No notifications

Q When new nofificaions arrive, the Refresh 'c
button will show a badge

Approvals Speedtype Lookup

- L5SU

c

- Q Search

Step Action

11. Notification Bell and the Notification Pane

PAT - Upgraded

Notice that the Notification Bell does not display when the Notification Pane is
active.
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_ Menu ~

LSU Health Financials v

Search in Menu Lsu

System Notifications Business Manager Purchasing

PS9FSPAT Notice: This system is
configured for PUM51 Upgrade I su I su
Testing: contact the FS Support

team with questions.
This is a test instance for LSU

Health PS Financials. Last refresh
date: 2025-04-01

@ ( Approvals | ( Speedtype Lookup | ( eProcurement

You are not authorized for this page.

Report Manager Process Menitor nVision

LS LS LS

Step Action

12. Notification Bell and the Notification Pane

PAT - Upgraded

Click the Business Manager button.
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Business Manager .. Financals PAT @ Q. [0 ! @
1 New Window Help | Personalize Page &
Worklist -
oris “ | Worklist
My Worklist - Summary View Worklist for
Detail View Worklist f
Monitor Approvals - Workflow
o Worklist ltems
4~ Process Monitor —
= [q]
I Grants & Project Costing h From Date From Work Item Worked By Activity
1 Biling & AR ~ 12/04/2012 Approval Routing Approval Warkflow
] Requisition ~
09/18/2025 Approval Routing Approval Workflow
] Purchase Orders ~ D
09/18/2025 Nofification Worklist
| Payables ~ i X
09/18/2025 Notification Worklist
I General Ledger v 09/18/2025 Notification Workiist
1 vendor v
1 Assets ~
| Reporting v
v
4 >

Step Action

13. Notification Bell and the Notification Pane

PAT - Upgraded

When users access transactional pages, the Notification Bell is displayed.

Click the LSU Health Financials button.

‘ £ LSU Health Financials
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@ Notifications C

No notifications

arrive, the Refresh (>

‘When new nofificaions
button will show a badge

Step Action

14. Notification Bell and the Notification Pane

PAT - Upgraded

Users may choose to hide the Notification Pane from displaying on their My
Financials Home and L.SU Health Financials.

Click the Close Notifications button.

g
)
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_ Menu ~

LSU Health Financials v

Search in Menu Lsu

System Notifications Business Manager Purchasing

PS9FSPAT Notice: This system is
configured for PUMS1 Upgrade
Testing: contact the FS Support
team with questions.
This is a test instance for LSU

Health PS Financials. Last refresh
date: 2025-04-01

@ ( Approvals | ( Speedtype Lookup | ( eProcurement

You are not authorized for this page.

Report Manager Process Menitor nVision

LS LS LS

Step Action

15. Notification Bell and the Notification Pane

PAT - Upgraded

Select the Actions icon, 3 ellipses at the fop right of the screen, and then select
Personalize Homepage.

Click the Actions menu.

Page 12




Training Guide
PeopleSoft_Financials_Upgrade_to_PUMS51_Delta

LSU Health Financials v Persanalize Homepage
Refresh
System Notifications Business Manager
New Window

PS9FSPAT Notice: This system is
configured for PUMS1 Upgrade
Testing: contact the FS Support My Preferences
team with questions.
This is a test instance for LSU

Health PS Financials. Last refresh Help
date: 2025-04-01

Sign Out

@ ( Approvals | ( Speedtype Lookup | ( eProcurement

You are not authorized for this page.

Report Manager Process Menitor nVision

LS LS

javascriptsubmitAction 3

nentwind, PTNULLP_HEADER_PTNUI_AC

Step Action

16. Notification Bell and the Notification Pane

PAT - Upgraded

Click the Personalize Homepage link.

Personalize Homepage
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Personalize Homepage
a
[ Add Homepage ] Common Settings
= My Financials Home Show Notifications Panel I: Yes k:_\/\ @
LSU Health Financials . N
Selected Homepage Settings Add Tile
= S kealinREFTing Homepage LSU Health Financials
= Procurement
= GT eForms™ Homepage o System Notifications & Business Manager o]
= Payables Operations (]
Purchasing ﬁ Approvals &
Speedtype Lookup ﬁ‘ | eProcurement
v
.
Step Action
o . o .
17. Notification Bell and the Notification Pane

PAT - Upgraded

On the Personalize Homepage screen, the green colored highlight on the left
indicates the homepage, e.g., LSU Health Financials. If the user wanted to add a
tile, s/he could do so on this page. Or, the user could select a different homepage,
such as My Financials Home, to add a tile or toggle the Notification Pane.

At the fop center of the page, toggle the display to No and then Save.

Click the Show Notification Pane option.

s _
| |
9 Yes I\-,_ o
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Personalize Homepage
a
[ Add Homepage Common Settings
= My Financials Home Show Notifications Panel l‘« | No ’! @
LSU Health Financials . N
Selected Homepage Settings Add Tile
SRS eakhile ot Homepage LSU Health Financials
= Procurement
= GT eForms™ Homepage o System Notifications & Business Manager o]
= Payables Operations (]
Purchasing & Approvals &
[ Speedtype Lookup & } [ eProcurement
v
.
Step Action
o . o .
18. Notification Bell and the Notification Pane

PAT - Upgraded

Click the Save button.

Save
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_ Menu - Search in Menu = ‘ & ' ﬂh ll E @
L

LSU Health Financials v < 20f6 >

System Notifications Business Manager Purchasing
PS9FSPRP Notice: This system is

refreshed daily from production to
support testing. Contact the support
team with questions
This Is a test instance for LSU

Heaith PS Financials. Last refresh
date: 2025-09-18

Step Action

19. Notification Bell and the Notification Pane

PRP - Not Upgraded

The Homepage displays, now excluding the Noftification Pane. The Bell icon is
once again displayed.
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< LSU Health Financials Purchasing wamFinancials PRP @ Q A : @

New Window | Help | Personalize Page

Maintain Requisitions

Requisition
Business Unit LSUNO Status Pending
Requisition ID NEXT Budget Status Mot Chk'd
3 Requisition Name Copy From [J Hold From Further Processing
I Header (7 I
*Requester Q
*Requisition Date| 08/23/2025 B Requester Info
Origin ONL a On-Line Eniry
*Currency Code uso US Dollar
Accounting Date | 09/23/2025 5
- I Amount Summary (7 I
Requisition Defaults Add Comments
Requisition Activities Total Amount 0.00 usD
IAd(I Items From (2 I
Purchasing Kit Catalog
Item Search Requester ltems
I Line (% Personalize | Find |

Details || Ship To/Due Date | Status || Supplier Information || ltem Information || Aftributes || Contract | Sourcing Controls

Merchandise

Amount status

Line item Description Quantity oM Category Price
1R Q Pl B [0.0000 @ a 0 0.00 Pendin

View Printable Version View Approvals *Goto ...More... ~

[FlSave ||=] Notify ||* Reiresh

Step Action

20. Grid Lines and Section Dividers

PRP - Not Upgraded

In the upgraded version of PeopleSoft Financials, the Fluid display s#yle of the
pages excludes the colored section dividers and section grid lines. This will more
closely resemble the views users are accustomed to seeing in the HCM
application.

PRP - Not Upgraded

The grey section dividers display on the PRP - Not Upgraded Maintain
Requisitions page. The grey sections dividers are Header, Amount Summary, Add
Items From, and Line. The page itself is laid out in a grid structure. However,
grid lines were removed with the introduction of Fluid.
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< LSU Health Financials Business Manager ... Financials PAT @ Q A : @
Maintain Requisitions “
Requisition
Business Unit | gynD Status  Pending
Requisition ID  NEXT Budget Status Not Chk'd
Requisition Name ‘ Copy From OHold From Further B
“Requester ‘ Q
*Requisition Date ‘09f18/2025
———— Requester Info
Origin ‘ONL Q X
———  On-Line Entry
*Currency Code USD Amount Summary @
- USDeollar
Accounting Date ‘09[13’2025 Total Amount 0.00
Requisition Defaults Add Comments
Requisition Activities
Add ltems From @
Purchasing Kit Catalog
ltem Search Requester ltems
I Details | Ship To/Due Date ‘ | Status | | Supplier Information | | Item Information | | Atftributes ‘ ‘ Contract ‘ ‘ Sourcing Col
Line Item Description Quantity ‘uom <
v
4 >
.
Step Action
. . . PR
21. Grid Lines and Section Dividers

PAT - Upgraded

Grid lines and section dividers are not displayed on the PAT - Upgraded page.
The section dividers of Header, Amount Summary, Add Items From, and Line do
not have grey highlight bars over them. As previously mentioned, the grid lines
were removed with the introduction of Fluid.
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£ LSU Health Financials Business Manager .. Financials PRP @ Q 4O : @

New Window | Help | Personalize Page

Maintain Requisitions

Requisition
Business Unit LSUNO Status Pending
Requisition ID NEXT Budget Status Mot Chk'd
Requisition Name Copy From [J Hold From Further Processing
Header (7
*Requester Q
*Requisition Date| 08/23/2025 B Requester Info
Origin ONL a On-Line Eniry
*Currency Code uso US Dollar
Accounting Date | 09/23/2025 5
- Amount Summary (7
Requisition Defaults Add Comments
Requisition Activities Total Amount 0.00 usD
Add Items From (2
Purchasing Kit Catalog
Item Search Reqguester ltems
Line (7 Personalize | Find |

Details || Ship To/Due Date | Status || Supplier Information || ltem Information || Aftributes || Contract | Sourcing Controls

Merchandise

Line item Description Quantity *uom Category Price Amount

status

1R Q P el B [0.0000 [s% a 0 0.00 Pendin

View Printable Version View Approvals *Goto ...More... ~

[FlSave ||=] Notify ||* Reiresh

Step Action

22. Button Color Change

The Save, Return to Search, Notify, Refresh, Add a New Value, and
Update/Display buttons displayed at the bottom of many transaction pages have
changed color. Instead of the yellow buttons, they are now blue or white.

PRP - Not Upgraded

The traditional yellow Save, Notify, Refresh, Add, and Update/Display are
displayed on the Maintain Requisitions page in PRP - Not Upgraded database.

NOTE: The Add and Update/Display buttons do not show on the screenshot.
Users will need to scroll over to view these buttons.
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< LSU Health Financials
Requisition Name ‘

Business Manager ..., Financials PAT
| Copy From

¥ Header (O

a Q A i

@

OHeold From Further F*

“Requester ‘ Q
*Requisition Date ‘09”3/2025
Requester Info
Origin |ONL Q )
On-Line Entry
“Currency Code USD Amount Summary @
US Dallar
Accounting Date ‘09[13’2025 Total Amount 0.00
Requisition Defaults Add Comments
Requisition Activities
Add ltems From (@
Purchasing Kit Catalog
ltem Search Requester ltems
Line ®
Ry
| Details } | Ship To/Due Date ‘ | Status | | Supplier Information | | Item Information | | Aftributes ‘ ‘ Contract ‘ ‘ Sourcing Col
Line Item Description Quantity ‘uom <
1 B al | il & 0.0000 || al |
View Printable Version View Approvals “Goto - More

4

Step

Action

23.

Button Color Change

PAT - Upgraded

Save, Notify, and Refresh buttons are now blue and white.

NOTE: Scroll to the right to view the Add and Update/Display buttons.
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< LSU Health Financials Business Manager .., Financials PAT @ Q A : @
-
Saving Page %
View field properties, or use field as criteria in query statement. Reol
Fields
EIEY

Col  Record.Fieldname Ord  XLAT Agg Heading Text

C.BUSINESS_UNIT - Business Unit | Unit

2 - AVENDOR_ID - Supplier ID - Char10 - Supplier

3 B.NAME1 - Supplier Name Char40 Supplier

4 A ADDRESS1 - Address Line 1 Char55 Address 1

5 AADDRESS?2 - Address Line 2 Charbb Address 2

6 ACITY - City Char30 2 City

7 ASTATE - State Char6 1 St

8 APOSTAL - Postal Code Char12 ] Postal

9 D.TIN - Taxpayer Identification Number Char20 Tax ID

Save As New Query Preferences Properties

4

Publish as Feed Publish as Pivot Grid New Union

Step

Action

24.

Save

PAT - Upgraded

When a document or page is saved, a green bar will display at the top of the page
indicating the save is in progress.
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< LSU Health Financials Pending Approvals ,.» Financials PRP @ Q A
ViewBy | Type v| E
@& A 4
All 4 rows
@ Requisition 4 Requisition LSUNO / 0070169 Routed

67153 USD /N Medium Priority 09/24/2025 >
& Delegated by

Requisition Allergan OMFS - LSUNO / 0069962 Routed

10,000.00 USD . 09/24/2025
/N Medium Priority
& Delegated by

Requisition LSUSH /0099177 Routed

6,080.00 USD /N Medium Pricrity 09/24/2025 >
& Delegated by

Requisition LSUSH /0099178 ; Routed

8,398.00 USD /N Medium Priority 09/24/20256 >
‘& Delegated by

.
Step Action
.
25. Filter Button Appearance

PRP - Not Upgraded

The Filter button changes to a funnel shaped lined display instead of a more
traditional looking funnel.

Page 22




Training Guide

PeopleSoft_Financials_Upgrade_to_PUM51_Delta

< LSU Health Financials Pending Approvals ... Financials PAT @ Q A
ViewBy | Type v| All
® o o | E
8 rows
[B*  Payment Request 4 Requisition LSUSH /0085136 Routed
26.90 USD A\ Medium Priority 08/14/2025
W Requisition 4
Requisition LSUNO / 0068336 Routed
5.00 USD /N Medium Pricrity 09/04/2025
Requisition Testz - LSUSH /0095140 Routed
F " Bus Mar tst >
54.72 USD 09/12/2025
/N Medium Priority
Payment Request 0000042865 / LSUNE / DP10535002522 Routed
50.00 USD 09/16/20256 >
a Reassigned from
Payment Request 0000042907 / LSUSE / 6047376 Routed
1029 USD A 091612025 ~
a Reassigned from
Payment Request 0000043012 / LSUNE / DP10535002524 Routed
50.00 USD I 09/16/2025 >
. Reassigned from
Payment Request 0000043614 / LSUNE / DP1052000P517 Routed N
19800 USD 09/16/2025
Requisition LSUSH / 0085144 Routed N
1.00 USD A\ Medium Priority 09/18/2025
.
Step Action
.
26. Filter Button Appearance

PAT - Upgraded

The new Filter button displays in the same place on the page. In the upgraded
database displays as a more graphic representation of a funnel.

Page 23



Training Guide
PeopleSoft_Financials_Upgrade_to_PUMS51_Delta

Search in Menu

Step

Action

27.

Key Word Search Expansion

Users now can use the Search for Content in Account Receivable, Billing,
Journals, and Projects in addition to all the existing search features.

PRD - Search Options
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Menu ~ Search in Menu

All

AR ltems

AR Payment Search

AR Payments

Assets

BU Item

Billing

Grants

Journals

Procurement Contracts

Purchase Orders

Receipts
Requisitions
Suppliers

Vouchers

Step

Action

28.

Key Word Search Expansion

PAT - Upgraded

To search for content in Projects for example, select the module from the list to

populate that in the search parameters.
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14974031|

= Project - LSUNO | 149740312A
= Project - LSUNO | 1497403198
I
= Project - LSUNO | 149740317A
= Project - LSUNO | 149740318A
= Project - LSUNO | 149740319A
1
= Project - LSUNO | 149740311A

= Project - LSUNO | 1497403164

= Project - LSUNO | 149740310A

= Project - LSUNO | 149740313A

Project - LSUNO | 149740314A
]

Step

Action

29.

Key Word Search Expansion

PAT - Upgraded

Then, enter a Project ID. As you type, a list of projects meeting that criteria
display. You may select one or just continue typing and press the magnifying
glass at the end of the box.
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< My Financials Home Search Results ..., Financials PAT Q Q ﬂ E @

» New Search View Search Results

1 results for keyword: "149740312A"

w Business Unit 1
row

0 LSUNO (1)
Project - LSUNO | 149740312A

~ Project Type Processing Status: Active
[ Clinical Trials (1)
w Project Status

[ Approved (1)
w Processing Status

[ Active (1) D
w Project Manager

[ No Value (1)

w Start Date
P 2016 (1)
+ Customer Name

[ Gilead Sciences Inc (1)

Step Action

30. Key Word Search Expansion

PAT - Upgraded

Results of the search display by search criteria on the left. Select and review as
desired.

31. This completes Overall Look and Feel Changes for PUM 51.
End of Procedure.
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