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Procedure

In this topic you will learn Personalizing the My Financials Home or the LSU Health
Financials Home.
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Step Action
1. Users have the ability to personalize their Home.

Click the Actions button.

2. Click the Personalize Homepage link.

Personalize Homepage
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Step

Action

3.

The Personalize Homepage screen displays.

At the top of the page, the Common Settings section is toggled to Yes. This means
that the Notification pane is displayed. Toggle the setting to No if you prefer not
to have the pane displayed.

On the left side of each homepage the user's granted access is listed. The current
homepage is highlighted.

The Add Tile button is located on the upper right side of the page.

Click the Add Tile button.

Add Tile

In this example, we will add a tile to facilitate navigation to run queries.

Enter the desired information into the Search a Tile field. Enter "Query".

Click the Search button.
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Step Action

6. Click the Query link.

Query

7. You are returned to the Personalize Homepage.

Scroll down to see the Query tile was added.

B Homepage x  + — X

« > C @ 25 rcbb.psfs.lsuhsc.edu/psc/fspat/EMPLOYEE/ERP/c/NUI_FRAMEWORK.PT_LANDINGPA.. & ¥¢ [ e ®

[ cance | Personalize Homepage

‘ Add Homepage

= My Financials Home

LSU Health Financials

Financials Self Service

Approvals & L5U ePro Requisitions (3}
= L5U Health Reporting
= Asset Management
= Projects & Receivables
= General Ledger
= Procurement nVision & ePracurement
Accounts Receivable (] Query [

4

javascriptsubmitAction_wind{document.win0, PTNUI_LP_HEADER SAVE_PB')

05 Q) Homepage - Googl..

Step Action

8. Click the Save button.
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Step

Action

The Query tile has been added.

10.

Financials Home.
End of Procedure.

This completes Personalizing the My Financials Home or the LSU Health
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